
Stage 1

Student dissatisfied with 
outcome of assessment

UHI Further Education Academic Appeals Procedure: Appendix 1

Student discusses with 
relevant member of staff. 
Student will be provided 
with overview of Appeals 

Procedure

Within ten working days of receiving assessment outcome

Stage 2

Student dissatisfied with 
Stage 1 and wants the 

matter considered further

Student submits appeal using 
appropriate form, including 
supporting documentary 

evidence

Within twenty‐five working days of receiving assessment outcome

Relevant member of staff 
responds to student and 
records outcome on local 

register

Within ten working days of receiving query from student

Head of Curriculum 
considers the appeal and 
responds in writing to the 

student

Within ten working days of receipt of appeal

Stage 3

Student disagrees with Stage 
2 outcome, has grounds for 
administrative irregulairty

Student submits appeal to 
(local info) outlining the 

evidence for administrative 
irregularity

Within ten working days of receiving Stage 2 Outcome

(Relevant person) convenes 
three person panel to 

consider appeal

Chair of Appeal Panel 
responds in writing to the 

student

Within thirty working days of receiving Stage 3 Appeal

Awarding bodies have their own appeal procedures.  
Please refer to Appendix 2: External Awarding Bodies 
Appeals for further information.

External Right of Appeal
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